AJIMUAHUCTPALIUS
T'JIA3YHOBCKOI'O CEJIBCKOI'O NOCEJIEHUS
KYMBLIKEHCKOI'O MYHUIIUIIAJTBHOT' O PAMMOHA
BOJITOT'PAJICKOM OBJIACTH

HOCTAHOBJEHMHE
or 10.07.2026r. Ne 55

O6  yTBepKIEHMM  aJIMUHHUCTPATUBHOTO  pErjlaMeHTa  MpeAOoCTaBICHUs
MyHUIIMNanbHON  ycnyru «lIpenoctaBinenue BbUckH (MHbOpManuu) 00
00BEKTaxX ydeTa W3 peecTpa MYHHUIMIAIBHOIO HUMYIIECTBa [ J1a3yHOBCKOIO
cenbckoro  moceneHus — KyMBUDKEHCKOrO  MYHUIMIAIBHOTO  paiioHa
Bonrorpaackoit o6mactu»

B cootBercTtBUN ¢ DenepanbHbiMu 3akoHamMu oT 06.10.2003 1. Neo
131-®3 «O06 o06mmMX MPUHIMIIAX OpPraHU3allMd MECTHOT'O CaMOYIpaBJICHHUS B
Poccuiickoit denepammu», ot 27.07.2010 1. No 210-d3 «OO6 opraHuzanuu
MPEJOCTABICHUS TOCYIApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr» M Y CTaBOM
I'mazyHoBCckOro cenbckoro moceneHusi KyMBUDKEHCKOTO MYHUIIUNAIBLHOTO
paiiona Bonrorpajackoit  obGnactd, aaMUHHCTpalnus  [a3yHOBCKOro
CEIBCKOT0 MMOCEJICHUS KyMBUDKEHCKOTO MYHHUIUTIAIBHOTO paiioHa
Bonrorpazackoit o6actu

IMOCTAHOBISACT.

1. VrTBepauTs  npwiaraemblii = aJIMUHUCTPATUBHBIA  PErVIAMEHT
MpEeAOCTaBICHUs MYHHUIMNAIbHONM yciyru  «[IpegocTtaBieHue  BBINHCKH
(uapopManun) 00 00BEKTaX ydeTa M3 peecTpa MYHHUIIMMAIBHOTO HMYIIECTBA
['1a3yHOBCKOro ceNbCKOro rmoceiaeHuss KyMBUDKEHCKOTO MYHHIMIAIbHOTO
paiiona Bonrorpaackoi oonactu».

2. Ilpu3HaTh yTPaTHBIINM CHITY TIOCTAHOBJICHUE aIMUHHUCTPAITUN
I'mazynoBckoro cenbckoro nocenenus Ne 58 ot 29.08.2024r. «IIpenocraBienue
BeIUCKH (MH(MOpMaIn) 00 00bEKTaxX yuera u3 peecTpa MyHHUIIUIATLHOTO
UMyIHIecTBa [ 1a3yHOBCKOTO cenbCcKoro noceiaeHuss KympumkeHcKkoro
MYHHITUTIATBHOTO paiioHa Bonrorpaackoit o0macTu».

3. Hacrosimee  mocraHoBiIeHWE BCTyMmaeT B CHIy TIOCHE  €T0
opuLHATBHOTO OOHAPOJOBAHUS Ha O(UIMATBLHOM calTe aJIMUHUCTpALUU
KyMbIKEHCKOT0 MYHHIIMITAIbHOTO paiiona http://kumadmin.ru (peructparus B
kadyecTtBe cereBoro m3gaHus: JI NedC 77-84846 ot 03.03.2023) B cetm
NutepHer, nNOMICKUT OOHAPOJOBAHUIO HA HMH(POPMAIMOHHBIX CTEHJIaX B
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MKVYK « KAII I'mazyHoBckoro cenbckoro rocenenuss Kazauka» wu
31aHUA aIMUHUCTPALINU I'mazyHoBCcKOrO CEIIbCKOrO MOCEJICHUS
KyMmbimxeHckoro  MyHUIMOAIbHOTO — paiioHa  Bosrorpanackoit — o6mactw,
pa3MenieHnu0 Ha O(QUIUAIBHOM CcaiTe aJMUHHUCTpanuu [ J1a3yHOBCKOIO
CEJIbCKOrO0  TOCEJCHUS B MH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
"Unrepuet" (http://glazunovskoe-adm.ru).

I'maBa ['ma3yHOBCKOI0 CEJIBCKOTO
nocesieHus: KyMbUIXKEHCKOTO MyHUIIMTIATBHOTO
paiiona Bonrorpazackoii o6i1actu E.A.Eropuna


http://glazunovskoe-adm.ru/

Yr1BepxaeH

MIOCTAHOBJICHUEM aJIMUHUCTPAINH | JTa3yHOBCKOTO
CeJIBCKOTO ToceseHus: KyMbUTKEHCKOT0 MYHUIIUITAIEHOTO
paiiona Bonrorpasckoii o6iactu

ot 10.07.2026r. r. Ne 55

AJIMUHUCTPATUBHBIN PETJIAMEHT
IPEJOCTABJIEHHAS MYHUIIMTTAJIBHOM YCJIYTH
«[MPEJJOCTABJIEHUE BBIIMIUCKU (MH®OPMAIIMN) OB
OBFBEKTAX YUETA W3 PEECTPA MYHUIIUITAJTBHOT O
UMYIIECTBA I'VIA3YHOBCKOI'O CEJIbCKOI'O ITIOCEJIEHUSA
KYMBIIDKEHCKOI'O MYHHUIIMITAJIBHOI'O PATOHA
BOJII'OI'PAJICKOM OBJIACTH»

1. O01mume mMoJ10KeHN A

1.1. Hactodmmii asMUHHUCTPATUBHBIN PETJIAMEHT YCTAHABIIUBAET MOPSIIOK
OPEAOCTABICHUS ~MYyHUIMNAIbHOM  ycinyru  «lIpemocraBieHue  BBITUCKH
(uapopManuu) 00 00BEKTaX ydeTa U3 peecTpa MYHHUIMIAIBHOTO HMYIIECTBA
['ma3yHOBCKOro celbCKOro rmnoceineHus KyMBUDKEHCKOro MYHMIIMIAIBHOTO
paiiona Bousrorpanckoit obnactu» (masiee — MyHUIMNANIbHAs Yyclyra) u
CTaHJApT MPENOCTABICHUS MYHULMNAIbHON YCIYrd, B TOM YHUCIIE ONPENEIsAET
CPOKM U  TIOCIIEIOBATENIBHOCTh  AJMUHHCTPATHBHBIX  MpOLEAYp  MpHU
MPEIOCTABIICHUY MYHUIMIIAIBHOW YCIYTH aIMHUHUCTpauued [ 1a3yHOBCKOIrO
CeNbCKOro  moceneHuss  KyMBUDKEHCKOTO ~ MYHHIMIIAJBHOIO  paloHa
Bosarorpajackoii o6iactu.

1.2. 3asgBuTensiMM Ha MOJYyYEHHE MYHUIMNAIbHON YCIYTrd SBISIOTCA
busznueckre U IOPUINIECKUE JINIA, a TAKKE UX MPEACTABUTENHN, JCHCTBYIOIINE
Ha  OCHOBAaHHWHM  IIOJIHOMOYMH, ONPEICICHHBIX B  COOTBETCTBUH  C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

1.3. Tlopsmox wHDOPMHUpPOBAHHMS 3asBHTEIICH O TPEAOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

1.3.1. CaemeHuss 0 MecCTe HAXOXICHUSA, KOHTAKTHBIX TelaedoHaxX u
rpaduke paboThl amMHUHHCTpAIMK [ J1a3yHOBCKOTO CEIBCKOTO TIOCENEHUS
KyMblmKeHCKOr0  MyHUIIMIANBHOTO  pailoHa  Bousrorpajackoit  obnactu,
OpraHM3aiiii, ydacTBYIOIUIMX B TMPEIOCTABICHWHM MYHULMNAIBHON YCIyTH,
MHOTO(QYHKIIMOHAJIBHOTO ~ LIEHTpAa MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULHUNAIBHBIX yeiuyr (nanee — MOILI):
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- MecTo HaxoXIeHUs aJMUHUCTpAllMM U  IOYTOBBIM  azapec:  Pocculickas
Oenepanusi, 403406, Bousrorpanckas o0n., KyMbUDKEHCKUW p-H, CT.
I'mazynosckas, yn. Coserckas, a. 36
- Anpec oduManbHOro caifta B HMH()OPMALKUOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «MuTepueT»: http://glazunovskoe-adm.ru,
- renedon: +7 (84462) 63234
- aJ|pec AIIEKTPOHHOM mouThl: SP-glaz@rambler.ru
I'padguk padorel agAMUHUCTPALIUN:
[Tonenenpnuk — ¢ 8.00 1o 17.00
Brophuk - natauna ¢ 8.00 o 16.00,
nepepsis - ¢ 12.00 go 13.00,
BBIXO/IHBIE - Cy000Ta, BOCKpECEHbE

- I'papuk padorsr M®PII: 403402, Bonrorpaackas o6nacts, KymbunKeHCKUN
paiioH, cranuna KymbuokeHckas, yn. bianHoBa, nom 1, agpec 351eKTpOHHOM
nouThl: Kum-mfc@yandex.ru, reaedonsr: (8-84462) 6-20-70, 6-27-22, 6-27-88,
6-27-60.

MOII ocymecTBIsET IpUEM 3asIBUTENIEH, KOHCYJIBTUPOBAHUE IO BOIIPOCAM
IPEAOCTABICHUS YCIYTH U BOIIPOCAM BbIJaYu JOKYMEHTOB.

Nudopmaruio o MecroHaxoxaeHUH U rpadukax padotet MOIL Taxxe
MOKHO TIOJIYYHTh C HCIOJIB30BAHUEM TOCYIapCTBEHHON WH(MOPMAIIMOHHON
cucteMbl "Equnblit moptan cetu nieHTpoB U oducoB "Mou gokymeHThl" (MDILI)
Bonarorpaackoit obmactu" (http://mfc.volganet.ru).

1.3.2. Hudopmamuio o mnopsake MpeaoCTaBICHUS MYHUIMIATbHON
YCIIYTH 3asIBUTEIIb MOKET MOITYYUTh:

HEMOCPEACTBEHHO B  aJMUHUCTpauuu [ J1a3yHOBCKOIO  CEIBCKOTO
nocesnieHus  KyMBUDKEHCKOrO  MYHUIMIIAIBHOrO pailoHa Bosrorpaackoi
obnactu (MHGOPMAIIMOHHBIE CTCH IBI, YCTHOE MH(pOpMHUpOBaHKE 110 TeiaedoHy, a
TAaK)K€ Ha JIMYHOM NPUEME MYHULHUNAIBHBIMHU CIyKAllUMU aJMUHUCTPALUH
['ma3yHOBCKOro celbCKOro rmnoceineHus KyMBUDKEHCKOro MYHMIIMIAIBHOTO
paitona Bonrorpasckoii o6iactu);

0 T0YTEe, B TOM 4HCIE 3JeKTpoHHOW (Sp-glaz@rambler.ru), B ciydae
MMCBMEHHOTO OOpaIeHUs 3asIBUTEIS;

B ceru MHTepHer Ha oduIMaIbHOM — CcalTe  aJIMHUHUCTpAIlUU
['mazyHOBCKOro cenbCcKOro rmnoceneHus KyMBUDKEHCKOro MYHHIIMIAIBHOTO
paiiona Bomnrorpanckoit obmactu (http://glazunovskoe-adm.ru), wa EnxuHOoMm
MopTaJie TOCYJAPCTBEHHBIX U MYHULIIMNAIBHBIX YCIyT (QYHKUHI), SABISIOIIEMCS
benepanbHOM roCcy/IapCTBEHHOU uH()OpPMaITMOHHON CHCTEMOH,
oOecreunBaromell MPEAOCTABICHUE TOCYJAapPCTBEHHBIX W MYHHUIIUTIATHHBIX
yCIIyT B 3JIEKTpOHHOU (opme (manee — EmuHBIN mopTan ToCcyaapCTBEHHBIX U
MYHHUITUTIAJIBHBIX YCIyT) (Www.gosuslugi.ru).

2. CTaHaapT npeaocTaBjieHUs] MyHUIIUNAJIbHOM YCIyTH

2.1. HaumenoBanme wmyHunMnaipHou ycinyru — «lIpegocraBieHue
BbINIUCKU (MH(pOpMannn) 00 oO0bEeKTax ydeTra U3 pPeecTpa MYHMIIUNAIBLHOIO
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AMYIIECTBA | JIA3YHOBCKOI'O CEIBCKOIO MOCEICHUS KymbunkeHnckoro
MYHHUIMIAIBHOTO paiioHa Bosrorpaackoit o0mactu».

2.2. MyHuuMnanbHas —yciayra HOpeloCTaBiseTcs aJMUHUCTpaluein
I'ma3yHOBCKOro cenbCcKoro rmnoceneHuss KyMBUDKEHCKOrO MYHMIIMIIATBHOTO
paiiona Bonrorpaackoi o6actu (najiee — yrmoJHOMOYEHHBIN OpraH).

2.3. Pe3ynbTaToOM NpeAaoCTaBlI€HUs MYHULUIIATILHON YCIYTU SIBIISIETCS:

- BBIIIKCKA 00 00BEKTaX ydyeTa M3 peecTpa MyHUIUIAIBLHOTO UMYIECTBA
I'mazyHOBCKOro cenbCKOro rmnoceneHuss KyMBUDKEHCKOrO MYHMIIMIAIBHOTO
paiiona Bonrorpaackoit o6nactu (anee Takke — BBIITUCKA U3 peecTpa, peectp);

- YBEJJOMJIEHHE 00 OTCYTCTBHUH 3allpallinBacMoil HHPpopMaIlK B peecTpe™;

- yBeIOMJICHHE 00 OTKa3e B MPEJOCTABICHUH CBEACHUN W3 peecTpa
B cllydae HEBO3MOXXHOCTH WACHTHU(PHUKALMK YKAa3aHHOTO B 3ampoce OOBbeKTa
ydera™.

2.4. Cpok npeaoCTaBIeHUS! MyHULIUITAIBHOM YCIYTH.

Boinucka u3 peectpa, yBenOMIIEHHE OO0 OTCYTCTBMM 3alpaliiBaeMoi
UH(GOpPMAIIMK B PEECTPE WM OTKa3€ B MPEJOCTABICHUM CBEJICHUN U3 peecTpa B
Clly4ae HEBO3MOXKHOCTH MJEHTU(UKAIIMY YKAa3aHHOTO B 3arpoce 00beKTa yuera
HampaBiseTcs: (Bpydaercs) 3asBuUTeNto B TedeHue 10 paboumx gHEH co IHA
NOCTYIUICHUS 3a1poca.

2.5. UcyepnbiBaromuii TepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

2.5.1. UcuepnbiBaromuii nepeyeHb JAOKYMEHTOB, KOTOpBIE 3asBUTEIb
JOJIKEH MPEJICTABUTh CAMOCTOSITENIHHO ISl IOJTYyYEeHUS BRIMUCKU (MHGOPMALIHH )
00 00BEKTax ydera U3 peecTpa MYyHUIMMNAIBHOTO MMYyIIecTBa [ J1a3yHOBCKOIO
cenbCckoro  moceneHuss — KyMBUDKEHCKOrO  MYHUUMIAIBHOTO  paloHa
Bonarorpaackoii obnactu:

1) 3ampoc (3asBlIEHHE) O MPEAOCTABICHUH BBIMUCKK (MH(pOpManuu) o0
o0BEKTax yd4eTa W3 peecTpa MYHHUIMNAIBHOIO HUMYIIEeCTBa | J1a3yHOBCKOTO
celabcKoro  moceneHus — KyMBUDKEHCKOrO  MYHULMIOAIBHOTO  paiioHa
Bonrorpanckoit obGnactu (manmee Takke — 3ampoc, 3asiBieHue) 1o (opme
COTJIACHO MPUJIOKEHHIO K HACTOSIIIIEMY aAMUHUCTPATUBHOMY PETIaMEHTY ™;

2) Komus JOKYMEHTa, YJOCTOBEPSIOIICTO0 IOJTHOMOYHS TIPEIACTABHTEIS
3asBUTENS, B Cllydae, €CIM C 3agBICHHEM o0pamaercs TMpeiacTaBUTENb
3asIBUTEIIS.

2.5.2. 3asBrneHre U TOKYMEHTHI, yKa3aHHbIC B MyHKTE 2.5.1 HACTOSIIETro
aIMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh MPECTABICHBI 3aBUTEIISIMH T10
X BBIOOPY B YIOJHOMOYEHHBIH opraH miu MO®IL] nuano, b0 HampaBiIeHBI
MOCPEACTBOM MOYTOBOM CBSI3UM HA OyMa)KHOM HOCHUTENE, JIMOO MPEACTABICHHI B
YIOOJHOMOYEHHBIA OpraH MO BbIOOPY 3asiBUTENA MyTEM 3aMOiHEHUs (OPMBI
3ampoca, pa3MeNIeHHOW Ha O(UIMATBLHOM CalTe yMOJTHOMOYEHHOTO OpraHa B
cetu «UWHTepHer», B TOM uyucie C wHcHojib3oBaHueM EauHoro mnoprana
FOCYJApCTBEHHBIX M MYHHIMNAIBHBIX YCIYyr, JHUOO NyTeM HamnpaBieHUs
AJIEKTPOHHOTO  JIOKYMEHTa Ha  OQUUUAIBHYIO  3JEKTPOHHYIO  IOUTY
YIOJIHOMOYEHHOI'O OpraHa.
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3asBieHne B (opMe 3JIEKTPOHHOIO TOKYMEHTa MOKET OBITh
MOJNMKUCAHO 3asBUTEJIEM MPOCTON JIEKTPOHHOM MOANMUCHIO U (MJIM) YCUIEHHOM
KBIU(DUIIUPOBAHHON 3JEKTPOHHON MOANUCHIO (fanee — KBaIU(HUIIMPOBaHHAS
MOJNKCH), YCUJIEHHOM HEKBATU(PUUMPOBAHHOM 3JIEKTPOHHON MOINUCHI0 TpPH
coOmtoieHun TpeOOBaHUN U YCIOBUM, YCTaHOBIEHHBIX DeepaabHbIM 3aKOHOM
ot 06.04.2011 No 63-D3 «O6 snexkrpoHHOM moanucu» (Hanee — DeaepanbHBIM
3akoH Ne 63-®3), nocranosnenueM IlpasutenscrBa Poccuiickoit denepannu ot
25.06.2012 Ne 634 «O Buax 3JIEKTPOHHOM MOJIKCH, UCIIOJIB30BAaHUE KOTOPBIX
JOMyCcKaeTcss Tpu  oOpalieHHuH 3a T[OJYyYEHUEM TOCYJapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT».

[lonaua ngoxymenTtoB uepe3 M®DI] ocymiecTBisieTcss B COOTBETCTBUH C
COIVIAILIEHUEM O  B3aUMOJEWCTBHUM, 3aKIIOYEHHBIM Mexay MOl wu
YIIOJTHOMOYEHHBIM OPraHOM, C MOMEHTA BCTYIUIEHHUS B CUITy COOTBETCTBYIOLIETO
COTJIAIIeHHsI O B3aUMOJICUCTBHH.

Komun JOKyMEHTOB JOJKHBI OBITh 3aBEpPEHbl B YCTAHOBJIECHHOM
3aKOHOJATENICTBOM  MOPSAKE WM  TMPEACTaBICHbl C  MPEAbSIBICHHEM
MOJITMHHUKOB.

2.6. OcHOoBaHMs NJisi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIsi
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

3asBUTENIO HANpaBJsieTCs YBEIOMJIEHHME 00 oOTKaze B TMpUEME K
PAacCMOTPEHUIO 3aBJICHUS B CICIYIOMINUX CIydasix:

- 3asiBUTEJIEM HE MPEJCTABICHBI TIOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1
HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIaMEHTa;

- mpu oOOpalleHHH 3a TMPEJOCTABICHHUEM MYHUIIMIAIBHON YCIyTd B
ANEKTPOHHON (opMe B pe3yibTaTe MPOBEPKH KBAUTHM(PHUIIMPOBAHHOW MOJIIMUCU
BBISIBJICHO HECOOJIIOZICHHE YCTaHOBIEHHBIX cTaTtheld 11 denepanbHOro 3akoHa
Ne 63-@3 ycnoBuii npu3HaHus €€ AEHCTBUTEIBHOCTH.

2.7. VicuepribIBarOIMii 1MepeuyeHb OCHOBAHHUU JJISl MPUOCTAHOBICHUS WUJTH
OTKa3a B MIPEAOCTABICHUN MYHULIMIAIbHON YCIyTH.

OcHoBaHMs 11 TIPUOCTAHOBJIEHUSI TPEAOCTABICHUS MYHHIIMIATBHON
YCIIYTH OTCYTCTBYIOT.

OcHoBaHueM [JI1 OTKa3a B MPEJOCTABICHHHM CBEICHUNM W3 peecTpa
MYHUIUOAIBHOIO  MMYIIECTBA  ['JIa3yHOBCKOIO  CEJIbCKOTO  ITOCEJICHHUS
KyMBUTKEHCKOT0 MYHUIIMIIAIBHOTO paiioHa Bonrorpaackoil o0mact siBisieTcs
HEBO3MOKHOCTh MJICHTU(PHUKAIIMU YKa3aHHOTO B 3alpoce 0ObEKTa yyeTa.

2.8. MyHununai€pHasi yciyra npeaocTaBiseTcs: 0ecriaTHO.

2.9. MakcuManpHBIA CPOK OKUAAHUS B OYEPEIU MIPU MOAaUe 3asIBICHUS U
IIPY NOJIYYEHHUH Pe3yJIbTaTa MPEeA0CTABICHNUS MyHUIIMITAIIBHON YCIIYTH B cllydae
oOparieHus 3asiBUTENSI HEMOCPEICTBEHHO B YIIOJTHOMOYEHHBIN oprad win MOI]
COCTaBIISIET 15 MUHYT.

2.10. Cpoxk peructpaiuu 3asBJICHHUS U MPUIATaeMbIX K HEMY JTOKYMEHTOB
COCTaBIISICT:

- Ha JINYHOM TIpueMe rpaxaaH — He Oozee 1 MHHYT;

- [IpY NOCTYIUIEHUH 3asBJICHUA U JOKYMEHTOB IO 1moute uim yepe3 MOPI]
— He Oosiee 3™* He co JHA MOCTYIJICHUS B YIIOJTHOMOYEHHBIN Opras.

- TpY TOCTYTUICHUU 3asBIICHUS B AJIEKTPOHHOU (popme — 2** paboumx

5**
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JTTHSL.

2.11. TpeboBaHuS K TMOMEIICHUSIM, B KOTOPBIX MPEAOCTABISAETCS
MYyHHUIMOAIbHAS yCIyra, K 3aly OKHJaHUs, MECTaM JJi 3al0JHEHUS 3alpOCOB
O TPEJOCTABICHUM MYHULUMAIBHOU YyCIyrd, HWH()POPMAIMOHHBIM CTEHIAM
¢ oOpa3liamMu MX 3ar0JHEHHUS U MEepPEeYHEM TOKYMEHTOB U (Wiau) uHpopmanuwu,
HEOOXOJUMBIX JJIsl TPEIOCTABICHUS MYHUIUIAIBLHONW YCIYTHM, B TOM 4YHCIE
K OO0ECMEUEeHHIO0 JOCTYIMHOCTH HJid WHBAJIUIAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKoHOAATenbCcTBOM Poccuiickon denepaunu O COLUAIBHOU
3aIllUTE UHBAJIUIOB.

2.11.1. TpeGoBaHusi K TIOMEHIEHUSM, B KOTOPBIX MPEIOCTABIACTCS
MYHUIIUIIATIbHAS yCITyTa.

[Tomenienusi, B KOTOPBIX MPEAOCTABIISICTCS MYHHUIMMAIbHAS YCIIyra,
oOecrieunBalOTCsl HEOOXOAMMBIMHU IS MPEJOCTABICHUS MYHUIIUIAIBHOM
yCIIyru 000pyAoBaHUEM (KOMIIBIOTEpaAMU, CPEICTBAMU CBSI3H, OPTTEXHUKOW),
KaHICJISIPCKUMH  TTPUHAJIC)KHOCTIMU, HHGOPMAIIMOHHBIMA M CIPAaBOYHBIMU
MaTtepuajgaMu, HarjasiJHOM nHOpMAILUEH, CTYIbIMUA U CTOJIAMU).

[lomemienust ymoJHOMOYEHHOTO OpraHa JIOJDKHBI  COOTBETCTBOBATh
canutapHbiM npasuiam CII 2.2.3670-20 «CaHUTapHO-3MIUIEMHOJIOTHYECKUE
TpeOOBaHUs K YCIOBHUSIM TPYJla», YTBEPKIECHHBIM MOCTaHOBIeHHWEM [ 1aBHOTrO
roCyJ1IapCTBEHHOTO caHuTapHoro Bpaua Poccuiickoit ®@eneparuu ot 02.12.2020
Ne 40, u ObITH 000pPYIOBAHBI CPEACTBAMH OKAPOTYIICHUSI.

Bxon wu BbIXOH U3 mMOMeNIeHUN O0OOPYIYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTeIsIMHU.

Bxon B ymonHoModYeHHBIM opraH obOopynyercs WHGOPMAIMOHHON
TaOJIMYKON (BBIBECKOM), cojepikaiieidl MHPOpMalui0 O HAaUMEHOBAaHWUHU, MECTE
HAXOXJICHHS ¥ PeKUME PaOOTHI.

Kabunetsr oOopynayrorcss wH)OPMAIMOHHOW TaOIUUYKOW (BBIBECKOM),
colepkaiieii HMHQOpPMALMIO O HAWUMEHOBAHWU YIOJHOMOYEHHOTO OpraHa
(CTpYKTypHOrO  TOAPA3NAEICHUSA),  OCYLIECTBIAIOUIEIO  IMPEAOCTAaBICHUE
MYHHIANAJIbHON YCITYTH.

2.11.2. TpeboBaHUs K MECTaM OXKUJIaHHS.

Mecra 0>XHIaHUS TOJKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBUSAM IS
3asiBUTEJICM M ONTUMAJbHBIM  YCIOBUSIM  pabOThl  CHEIHAIHNCTOB
YIOJIHOMOYEHHOI'O OpraHa.

Mecra oxugaHusl JOMKHBI ObITh 00OPYAOBAaHBI CTYJIBbSIMH, KPECEIbHBIMU
CEKIUSIMU, CKAMbSMHU.

2.11.3. TpeboBaHus K MecTaM MpUEMa 3asiBUTEIICH.

[IpueM 3asiBUTENIEN OCYIIECTBISETCS B CIELHUANIbHO BBIJICIEHHBIX IS
ATUX LEJIeW NOMEUIICHUSX.

Kaxnoe pabodee MecTo CHENUANIMCTOB YIOJIHOMOYEHHOTO oOpraHa
JIOJKHO OBITH O0OPYMIOBAHO TMEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOKHOCTHIO
JOCTYMa K HEOOXOAUMBIM MH(OPMAIMOHHBIM 0a3aM JTaHHbBIX, MEYATAIONIUM U
KOMUPYIOIIAM yCTPOMCTBAM.

[Ipu opranuzanuu pabouyux MeECT JOJDKHA OBbITh MOpeaycCMOTpEeHa
BO3MOKHOCTh CBOOOJTHOTO BXOJia U BBIXOJA CHEIUATUCTOB YIMOJIHOMOYEHHOTO
opraHa u3 NOMENIECHUs MPU HEOOXOUMOCTH.
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Mecta cnaum M TMOJYYEHHUS TOKYMEHTOB 3asiBUTEIISIMH, MEcCTa HJis
MHOOPMUPOBAHMS 3asIBUTENEH W 3alOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pYNYIOTCSl CTYNBSIMU (KpeciamMHu) U CTOJaMU U OOEeCleurBaroTCs Mucuen
Oymaroi ¥ MICbMEHHBIMH MIPUHAATICKHOCTAMHU.

2.11.4. TpeboBanus Kk MHPOPMATMOHHBIM CTEHJIAM.

B nomemieHusX YINOJIHOMOYEHHOTO OpraHa, MpeAHa3HAaYeHHBIX IS
paboThl ¢  3asdBUTENSIMH, pa3MEIIAlOTCs  MH(OPMAIMOHHBIE  CTEH/IbI,
oOecreynBaroIme NOJIyYeHHE uH(pOpMaLIH 0 MPeI0CTaBICHUN
MYHULMNAJIBbHON YCIIYTH.

Ha undopmanmonusix cteHaax, opuIuaIbHOM caiiTe YyIOJIHOMOYEHHOTO
opraHa pa3MemiarTcs cieayronme tHGoOpMaIMOHHbIE MaTePUAIIbI:

M3BJICUCHUSI W3 3aKOHOJATEIbHBIX W HOPMATHUBHBIX MPAaBOBHIX aKTOB,
collepKallluX HOPMBI, PETYIUPYIOIIUE JEATEIbHOCTh MO  HUCIOTHEHUIO
MYHUIIUTIATBHON yCIyTH;

TEKCT HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

UHPOPMAIHS O TOPSAIKE UCTIOTHEHHUS MYHUITUIAIEHON YCITYTH;

nepeueHb  JOKYMEHTOB,  HEOOXOAUMBIX Uil MPEJOCTaBJICHHUS
MYHULIMIIAJIBHOW YCIIYTH;

(dbopMbI 1 00pa3iibl JOKYMEHTOB JJIs 3aTIOJTHEHUS;

CBEJICHUSI O MECTe HaxOXACHHS U rpaduxe padoTbl YIMOJIHOMOYEHHOIO
oprana u M®IJ;

CIIpaBOYHBIE TeNe(OHBI;

azipeca 3IEKTPOHHOM MOYTHI U ajpeca MHTepHeT-caliToB;

uHpOpMAIIHs O MECTE JIMYHOTO MPUEMa, a TaKKe 00 YCTAaHOBJICHHBIX IS
JUYHOTO MpUeMa JHIX U Jacax.

[Tpu n3MeHeHnn UHPOPMAILIUU 110 UCTIOJIHEHUIO MYHHUIIUTAIBHONW YCIYTU
OCYIIECTBIISIETCS €€ TIEPUOANIECKOEe OOHOBIICHHUE.

BusyanbHas, TeKcTOBass M MyJIbTUMEAWiHAs WHGOpPMAIUS O TOPSJIKE
NPEIOCTaBICHUS MYHUIIMITAJILHON YCIyTrd pa3MeniaeTcss Ha MH()OPMAIMOHHOM
CTeH/ie Wiu MHGOPMAIIMOHHOM TepMHUHase (YCTAaHABIMBACTCS B YIOOHOM ISt
rpaxkaaH Mecte Ha EQWHOM mopTalie TOCYIapCTBEHHBIX M MYHHUIIMIAIBHBIX
yenyr (www.gosuslugi.ru), a Taxke Ha OUIIMAIIBHOM CalTe YIOJHOMOYEHHOT'O
oprana (aapec caiira http://glazunovskoe-adm.ru).

OdopmiieHne BU3yallbHOM, TEKCTOBOW U MYJIBTUMEIUHHON MHGOOpMAIIIH
O MOpsAKE MPEAOCTaBICHU MYHULIUIIATBHONU YCIYTH JOJKHO COOTBETCTBOBATH
ONTUMAIBHOMY 3PUTEIBHOMY M CIyXOBOMY BOCHPHUATHIO 3TOH HHpOpMAINH
rpaKaaHaMHu.

2.11.5. TpebGoBanusi K OOECMEYCHUIO JOCTYMHOCTH TMPEIOCTABICHHUS
MYHHUITUTIATHHON YCIIYTH NIl MHBAJIUIOB.

B wmensx obecrneueHuss yclIOBUH JOCTYMHOCTH JJii WHBAJIUIOB
MYHULIUTNIATBHON YCIYTH TOJKHO OBITh 00€CIIeYeHO:

- OKa3aHWe CIEHUAINCTAaMU TIOMOIIM WHBAJUAAM B TIOCaJKe B
TPAaHCIOPTHOE CPEACTBO M BBICAJKE M3 HEro IEepell BXOJOM B MOMEIIEHHUS, B
KOTOPBIX MPENOCTABIACTCS MYHUIMNAIbHAs YCIyra, B TOM 4YHCIE C
MCIIOJIb30BAaHUEM Kpecia-KOJIACKH;

- OecTIpensATCTBEHHBIN BXO MHBAJIUIOB B TOMEIICHNE U BBIXO U3 HETO;
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-BO3MOYKHOCTb CaMOCTOSITEJILHOTO IIEPEBIKEHHUS
MHBAJIAJIOB IO TEPPUTOPUN OPraHU3ALNH, IOMEIIEHHS], B KOTOPBIX OKa3bIBACTCSA
MYHULIANAJIbHAS yCIIYTa;

- COIIPOBOXKJICHUE HWHBAIUIOB, HMCIOIIMX CTOMKUE pPaCcCTPOUCTBA
(YHKIUU 3pEHUSI U CAMOCTOSITENIbHOTO MEPE/IBUKEHUS, U OKa3aHUE UM MTOMOILU
Ha TEPPUTOPUM OPraHU3allu¥, [OMEIIEHUS, B KOTOPBIX OKa3bIBACTCS
MYHULIANAIbHAS YCIIYTa;

- HaJUJIeXalllee pa3MelleHne oO0OpyloBaHUS M HOCUTENeH MHpOpMaLNH,
HEOOXOIUMBIX ISl oOecrneueHrs OecHpensTCTBEHHOIO J0CTyNa WHBAJIUIOB B
IIOMELIEHHUS U K yCIIyraM, ¢ y4eTOM OIPAaHUYEHUMN UX )KU3HEIEATEIIbHOCTH;

- nyOIMpoBaHUE HEOOXOAMMOM JJii MHBAJIUAOB 3BYKOBOW M 3PUTEIBHOU
uHboOpMaIMK, a TaKKe HaJMuced, 3HaAKOB M MHOW TEKCTOBOM M rpaduyeckoiu
uHbOpMAIIMK  3HAKaMH, BBIMOJHEHHBIMU peIbe(HO-TOUYECYHBIM HIPUPTOM
bpaitns;

- TOMYCK CYp/OINEpeBOAUMKa U TU(IOCYpIOTIEPEBOTUHNKA;

- JOMycK  COOaKkH-MpOBOJAHHMKA  TPU  HAIMYUU  JOKYMEHTa,
MOJITBEPK/IAIONIETO €€ CIelHalIbHOe O0y4YeHHE M BBIJAHHOTO 1Mo (GopMe U B
NOpsI/IKEe, KOTOpble OmpenensitoTcst (enepaibHbIM OPraHOM HCIOIHUTEIBHOU
BJIACTH, OCYIICCTBISIIONIMM  (QYHKIMM TIO BBIpAa0OTKE W  peanu3aluu
rOCYJApCTBEHHOW TOJUTHUKM WU HOPMAaTHBHO-IIPABOBOMY pPETrYJIHPOBAHUIO B
cdepe ColUanbHON 3alUThl HACEJICHNUS;

- IpPEeNOCTaBICHHE NPU HEOOXOAMMOCTH YCIYTU MO MECTY MXUTEJIbCTBA
WHBAJIN/IA WU B JUCTAHLIMOHHOM PEXKHUME;

- OKa3aHue CIEUHaJTUCTaMU MHOW HEOoOXOJMMOM MOMOUIM WHBAJIUAaM B
IPEOI0JIEHNN 0aphepoB, MPEMATCTBYIOIUX MOJYYEHUIO UMM YCIyr HapaBHE C
OPYTUMH JIMLAMU.

2.12. TlokazarensiMi JOCTYMHOCTH M KauecTBAa MYHMIIMIIAJBHOW YCIyTH
ABJSIIOTCS  IIPEAOCTABICHUE MYHULMIIAIBHOW YCIYTM WIM OCYILIECTBICHUE
OTJEJIbHBIX aJIMUHUCTPATUBHBIX MPOIEAYpP B 3JIEKTPOHHOU (opMme, MoydeHue
3asgBUTENIEM MH(OpPMALMM O XOJ€ MPEJOCTaBICHUS MYHUIMIAIBHON YCIyru C
UCIOJIb30BaHUEM CPEACTB TEIEPOHHOM CBSI3U, HIEKTPOHHOTO HHPOPMHUPOBAHUS,
COOJIIO/IEHHE CPOKOB MPEAOCTABICHUS MYHHUIMIIAJBHOW YCIyTH, OTCYTCTBHUE
Kanmo0 W TpeTeH3Wd CO CTOPOHBI 3asABUTENS, a TakXKe CyACOHBIX aKTOB O
MIPU3HAHUU HE3aKOHHBIMHU pELICHUH, JEUCTBUN (Oe3meiicTBHS)
YIIOJIHOMOYEHHOI'O OpraHa M JOJDKHOCTHBIX JIMI YIIOJJTHOMOYEHHOTO OpraHa.

2.13. OcymiecTBiI€HUE OTICNbHBIX aJIMMHUCTPATUBHBIX MPOLEAYp IpU
IIPEIOCTABICHUN MYHULMIIAIBHON YCIYyTH BO3MOXHO B 3JEKTPOHHON (opMe.
[IpenocraBineHne MyHUIMNAIBHOW YCIYTH MOXET OCYIIECTBISIThC B MODIL] B
COOTBETCTBUM C  COIJIAIICHWEM,  3aKIOYCHHbIM  Mexay MOI[ wu
YIIOJITHOMOYEHHBIM OPTaHOM.

Oco0GeHHOCTH OCYIIECTBICHHS OTACIbHBIX aIMUHUCTPATUBHBIX MPOIEYP
B 2JIEKTPOHHOU (popMe U MPEAOCTABICHUS MyHUITUTNIATbHON yciayru uyepe3 MOI]
YCTAHOBJIEHBI B pa3zieiie 3 HaCTOSALIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

3. COCTaB, mocCJea0BaTC/IbHOCTG 1 CPOKH BBINNOJITHCHUSA
AIMUHUCTPATHBHBIX IIpoueayp, TpQﬁOBaHI/IH K NOPAAKY HX BBINNOJHCHUIA,



10
B TOM 4YHCJIe 0COOCHHOCTH BBINIOJIHEHUS aIMUHHUCTPATHUBHBIX
Npoueayp B 3JIEKTPOHHOH ¢opme, a TaKKe 0COOEHHOCTH BbINOJIHEHUSA
aJMHMHUCTPAaTUBHBLIX npouexayp B MPI{

[IpenocTaBiene MyHULIUNIAIBHOW YCIYTH BKJIIOYAET B ce0s Cleayrome
aJIMHHHACTPATHUBHBIE MPOIIETYPHI:

1) mpuem um perucTpanus 3asBICHHS, B TOM YHCIE, MOCTYNHBIIETO B
ANEKTPOHHOH opMe (0TKa3 B MPUEME K PACCMOTPEHUIO 3asIBICHUS);

2) pacCMOTpEeHHE 3asBICHHS, TMPUHATHE pEIICHWs T0 HWTOraMm
paccMOTpEeHHUS.

3.1. Tlpuem u peructpanus 3asiBICHHs, B TOM YHUCJE, MOCTYINHUBIIETO
B DJIEKTPOHHOU hopme (0TKa3 B IpUEMe K PACCMOTPEHUIO 3asiBJICHHUS).

3.1.1. OcHoBaHMeEM 15 Hayada aAMUHACTPATUBHOM NPOLIENYPHI SABISECTCS
MOCTYIUICHUE B YIIOJHOMOYEHHBIN OpraH 3asiBJICHUS U B HEOOXOAUMBIX CITydasxX
JOKYMEHTa, MPEeTyCMOTPEHHOTO MOANYHKTOM 2 myHKTa 2.5.1 Hacrosiero
aIMAHHUCTPATUBHOTO pErjiaMeHTa Ha JIUYHOM npueme, yepe3 M®DII, moutoBbmM
OTMPABJICHUEM UJITU B DJIEKTPOHHOH (hopme.

3.1.2. Tlpuem 3asiBIeHHS W TMpUiaraeMbIX K HEMY JOKYMEHTOB
OCYIIECTBIIAET CHEHHUATIMCT YIOJIHOMOYEHHOTO opraHa, cneuuanuct MOI],
OCYLIECTBIISIIOUIMNA TPUEM IOKYMEHTOB.

B ciyuae, ecnu 3asBHUTENIeM HE MPEACTABIEHBI JOKYMEHTHI, YKa3aHHBIE
B MyHKTe 2.5.1 HAcTOAIIEro aJIMHHUCTPATHBHOIO pETJIAMEHTa, CIEHHAIIUCT
YIOJIHOMOYEHHOIO opraHa, crnenquanuct MO®PIL[ oTka3piBaeT B IpUEME
JOKYMEHTOB C YKa3aHHEM MPUYMHBI TAKOTO0 OTKa3a (MpU JIMYHOM OOpalleHuu
3asgBUTENA) MO0 oOQopMIIIET W HampaBseT YBeIOMJIEHHE 00 OTKa3e B
PACCMOTPEHUU 3asIBICHHSI C TOMOIIBIO TTOYTOBOM CBSI3M JTUOO B 3JIEKTPOHHOM
BUJIe (B Cilydyae MOCTYIUICHHS 3asBJICHHS W MNPUJIAraéMbIX K HEMY JIOKYMEHTOB
[0 TOYTE WM B 3JEKTPOHHOM BHJE). J[aHHOE yBEOOMIIEHHE MOJMNHUCHIBAETCS
PYKOBOJOUTEIEM YIOJIHOMOYEHHOIO OpraHa WM YIOJIHOMOYEHHBIM UM
JOJKHOCTHBIM JIUI[OM.

3.1.3. Tlomydyenuwe 3asgABICHHS W TMPUIATAEMBIX K HEMY JOKYMEHTOB
MOATBEPKAAETCS YINOTHOMOYEHHBIM OPraHOM IIyTEM BbIIaud (HAIPaBICHUS)
3asBUTEIII0 PACIKCKU B TMOJYYEHHH JOKYMEHTOB. B cilyyae mpemoctaBieHus
noKymMeHTOB uepe3 M®PI] pacnucka Beiaercst ykazaHHbIM MOILI,

[Ipu nocTymiieHHM 3asBICHUS M TNPUIIAraeéMblX K HEMY JIOKYMEHTOB
B M®II, nociennuii He MO3JHEE IHS, CIACIYIONIETO 32 JHEM HMX MOCTYIUICHUS,
oOecrieuynBaeT Tiepenady 3asBICHUS W MPWIATaeMbIX K HEMY JTOKYMEHTOB
B YIIOJJHOMOYEHHBIN OpraH.

[Tonmydyenne 3asBieHus B (OpMe DIIEKTPOHHOTO JOKYMEHTa U
MpujiaraéMplX K HEMY JIOKYMEHTOB MOJATBEPKIAETCS YHOJIHOMOYEHHBIM
OpraHOM ITyTEM HaIpaBIICHUS 3asBUTEIIO YBEAOMIICHHUS.

[locne Bblmauu (HAmpaBiCHUsI) 3asBUTENIO PACHUCKU (yBEIOMIICHUS)
B MOJYYEHUH JOKYMEHTOB WM TOCTYIUIEHUS TAaKUX JOKYMEHTOB u3 MOIL]
CHEUUATIMCT YIOJIHOMOUYEHHOTO OpraHa OCYIIECTBIISIET UX PETUCTPALIHIO.
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3.1.4. [Tpu MOCTYIUICHUU 3asBJICHUS B DJIEKTPOHHOU dopme
CHELUANNCT YIOJIHOMOYEHHOr0 opraHa B TeueHue | pabodero AHS ¢ MOMEHTa
€r0 PErucTpallMd MPOBOJUT MPOLEAYpPY IPOBEPKU JAEHCTBUTEIBHOCTU
KBUIU(DUIIUPOBAHHON TMOANMCH, C HCIOJB30BAaHUEM KOTOPOM MOAMUCAHO
3asBieHHe  (IaKkeT  DJIEKTPOHHBIX  JIOKYMEHTOB) O  MPEAOCTABICHUU
MYHUIMOAIBHOW  YCIYTH, NpPeayCMaTPUBAIONIYI0 TPOBEPKY COOJIOAEHUs
YCJIOBUM, YKa3aHHBIX B cTaThe 11 @enepanbHoro 3akona Ne 63-D3.

B ciyuae ecnu B pe3yibTrare MPOBEPKU KBATM(PUIUPOBAHHOW MOJIUCU
OyZeT BBISBIEHO HECOOJIIOICHUE YCTAHOBJIEHHBIX YCIOBUM TpU3HAHMS €€
JNEUCTBUTEIIBHOCTH, YNOJHOMOYEHHBIA OpPraH B TEYEHHE TPEX AHEU CO JHSA
3aBepIIEHUs] TMPOBEICHUS TAaKOW MPOBEPKH IMPUHUMAET pelleHHe 00 OTKaze
B IIpHEME K PACCMOTPEHUIO 3asIBICHUS U HAMpaBIISET 3asBUTEII0 YBEJIOMIICHUE
00 3TOM B AJIEKTPOHHOM (hopMme ¢ ykazaHueM MyHKTOB ctathi 11 denepanbHoro
3akoHa Ne 63-D3, KOTOpbIE NOCTYKWJIM OCHOBAHUEM ISl IPUHATHS YKa3aHHOTO
pemienusi. Takoe  yBelOMJIEHME  MOJMUCHIBAETCA  KBaTU(UUKUPOBAHHOM
NOJIMKUCHI0 PYKOBOJUTENS YIOJIHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOTO
UM JIOJDKHOCTHOTO JIMIIAa W HAaMpaBseTCs MO aJpecy 3JIEKTPOHHOM MOYTHI
3asiBUTEINS MO0 B €ro JMYHbIN kabuHeT Ha EnuHoM mopTalie TocynapcTBEHHbBIX
U MYHUIIUTTAJIBHBIX YCITYT.

3.1.5. MakcuManbHbpId  CPOK  HCIOJHEHHS  aJIMUHUCTPATUBHOMU
IPOLIEAYPHI:

- Ha JINYHOM TIpUeMe rpakaaH — He Oonee 15™* MunyT;

- IPU NOCTYIUICHUH 3aBJIEHUS U JOKYMEHTOB MO 1noute, yepe3 MOL] nnu
B DJIEKTpOoHHOM (opme — 2** paboyux JHS CO JHS TOCTYIUIGHUS B
YIOJIHOMOYEHHBIN OpraH.

VYBenomiienne 00 0TKaze B IpHEMe K PACCMOTPEHUIO 3asBIICHUS, B CIIydae
BBISIBJICHUSI B XOJI€ TMPOBEPKU KBATU(DUIIMPOBAHHONW TOIMUCH 3aSBUTEIS
HECOOJIO/ICHUSI YCTAHOBJICHHBIX YCIOBHM MpPHU3HAHUA €€ JeHCTBUTEIBHOCTU
HaIpaBJsieTCsl B TEUEHHE 3 JHEH CO [JHS 3aBEPIICHUS IMPOBEICHUS TaKOU
IPOBEPKHU.

3.1.6. Pe3ynbTaTroM BBHINIOJHEHUS AAMUHUCTPATUBHOM MPOLIETYpPHI
SIBJISIETCS :

- IPUEM U PErucTpaiusl 3asiBJICHUs, BblJaya (HAMpaBICHHUE) 3aIBUTEIIO
pacniucku (yBEJIOMIJICHHs) B TOJYYEHUU 3asBICHUS W MPUIOKEHHBIX K HEMY
TOKYMEHTOB;

- HampaBJeHHE YBEJAOMJIEHHS 00 OTKa3ze B INpPHUEME K PacCMOTPEHHUIO
3asIBJICHUS.

3.2. PaccmoTpeHuwe 3asBJICHUWS, TNPUHATHE PEHICHUS [0 UTOraMm
PacCMOTPEHUS.

3.2.1. OcHoBaHMeM I Hayaja BBINOJHECHUS aJIMUHUCTPATUBHOMN
MPOIEAYPHl SBISCTCS TOJYUYCHHE JOKHOCTHBIM JIMIIOM YHOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a IMPEIOCTABICHUE MYHHUIIUNMAILHOW YCIyTH, BCEX
JTIOKYMEHTOB (maopMarun), HEOOXOUMBIX TS MPEIOCTABJICHUS
MYHHUIUITAIBHON YCIIYTH.

3.2.2. JIoMmKHOCTHOE JIULO YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
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Mpe0CTaBICHUE MYHULIUTIAIBHON YCIIYTH, paccMaTpuBaeT
MpEACTaBICHHbIE  JIOKYMEHThl W BBISBISIET  Haiuuue  (OTCYTCTBHE)
MPEAYCMOTPEHHOTO MYHKTOM 2.7 HACTOSIIIEr0 aIMUHUCTPATUBHOTO pErjiaMeHTa
OCHOBaHHUS JIJIsl OTKa3a B MPEAOCTABIECHUN CBEICHUI U3 peecTpa.

[Ipu HEBO3MOXXHOCTH UJCHTHU(UKAIMU YKa3aHHOTO B 3ampoce OO0beKTa
yyera JOJDKHOCTHOE JIMII0 YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEOCTaBICHUE MYHULIUNAIBHON YCIyTH, TOTOBUT MPOEKT YBEAOMJICHHUS 00
OTKa3e B MpPEAOCTaBIECHUU CBEJEHUM U3 peecTpa (lajee — yBeAOMIIEHHE 00
OTKa3e).

B cnaywae oTkaza B NpPENOCTABICHMM MYHUUMOAIBHOM  yCIYTH
YIOJIHOMOYEHHBIN OpraH HHGOPMUPYET 3asIBUTEIIS O MPUUUHAX TAKOTO OTKa3a C
yKa3aHWeM TMepeYHs JOKYMEHTOB H WH(POpMAIUU, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX CTAJId MPUYMHON OTKa3a, a TaKXKe C yKa3zaHueM
NepeyHsl YCTAHOBJICHHBIX (eJepalbHBIMU 3aKOHaMHM U (WIM) UHBIMU
HOPMATUBHBIMU TIPAaBOBBIMU aKTaMu TpeOOBaHMI, HECOOTBETCTBUE KOTOPHIM
MOBJICKJIO OTKA3 B MIPEJIOCTABICHUU MYHUIIUTIATHHON YCITYTH.

3.2.3. B cnydae OTCYTCTBUSI OCHOBaHMS MJi1 OTKa3a B MPENOCTABICHUU
MYHUIIANIAJIBHOW ~ YCIYTHU, MPEIyCMOTPEHHOTO TMYHKTOM 2.7 HACTOSIIEro
aIMUHUCTPATUBHOTO PETJaMEHTa, JOJDKHOCTHOE JIUIO YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHHUITUTIAIbHON YCIIYTH, BBISBIISCT
Hanuuue (OTCYTCTBHE) B pEecTpe OO0BEKTa ydeTa, B OTHOIIEHHWU KOTOPOTO
3asiBUTENIb OOPATUIICS 3a MOJTyYeHUEM HH(OpMAIUH.

B cnyuae Hamuuus B peecTpe Takoro oOBEKTa TOJDKHOCTHOE JIMIIO
YIIOTHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a peIoCTaBICHUE
MYHUIIMTAIBHON YCIyTH, TOTOBUT MPOEKT BBIMHCKU M3 peecTpa. B ykazaHHOIM
BBIMIICKE  OTPaXXaloTCsl  BCE  CBEACHHS, COJEp)Kallhuecs B  PEECTpe
MYHUIIUTAIBHOTO UMYIIIECTBA.

[Ipu otcyTcTBUU B peecTpe 00BEKTa, B OTHOIIEHUH KOTOPOTO 3asIBUTEIH
oOpatuics  3a  MOJyYeHHEM  HH(pOpMAIUH, JTOJDKHOCTHOE ~ JIMIIO
YIIOTHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a peIOCTaBICHHUE
MYHUIIUTAIBHONW YCIYTH, TOTOBHT TIPOEKT YBEIOMIJICHHS 00 OTCYTCTBUH
3ampanimBaeMoil nHpopmaiuu B peectpe (janee — yBeJoMICHHE 00 OTCYTCTBUH
uHbopMaIn).

3.2.4. Tlpoext BbIHCKH U3 peectpa (yBemomieHHs 00 OTKase,
yBeJIOMJICHUS 00 OTCYTCTBUM WH(MOpMAIUU) MPEJCTABISAETCS JTOHKHOCTHBIM
JULOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IPEIOCTaBICHHE
MYHULIUNAIBHOW YCIAYTd, Ha MOANUCH PYKOBOAUTENIIO YIMOJIHOMOYEHHOTO
OpraHa Wiy yIOJHOMOYEHHOMY UM JOJKHOCTHOMY JIMILY.

PykoBonuTtenb yMmOJTHOMOYEHHOTO OpraHa WJIH YIOJHOMOYEHHOE UM
JOJKHOCTHOE JIMIIO, PACCMOTPEB MOJTYYECHHBIE MPOEKTHI, B CIy4ae OTCYTCTBUS
3aMe4YaHuM, MOJMKCHIBAET HUX M MEPENaeT CHEIUATUCTy YHOJIHOMOYEHHOTO
opraHa Jiis peTUCTpaIiH.

3.2.5. TlopnucanHasi BbIlMCKa W3 peecTpa (yBeaomieHue o0 OTKase,
yBeJloMJIeHHEe 00 OTCYTCTBMU HMH(OpPMALMM) PETHUCTPUPYETCS CHELHAIUCTOM
YIOJIHOMOYEHHOT'O OpraHa B YCTaHOBJIEHHOM TOPSIJIKE.
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VYka3aHHbIe JOKYMEHTBl BpPYYAIOTCSl 3asBUTENI0 MPU JHYHOM
oOpalieHu B YIOJHOMOYEHHBIH OpraH (IpH HAJIUYUM COOTBETCTBYIOLIETO
yKa3aHUs B 3asBJICHUM) WM HANpPABIAIOTCS MOYTOBBIM OTIPABICHUEM 10
azpecy, yKa3aHHOMY B 3asIBJICHUH, JUOO B (pOpME AIIEKTPOHHBIX JOKYMEHTOB C
UCIOJIb30BaHMEM EnuHOro mnopTajia TOCYyIapCTBEHHBIX W MYHUUMIAIBHBIX
YCIIYT WU IIyTEM HaNpaBJI€HUs HA AJEKTPOHHYIO MOYTY 3asIBUTEIS.

B cmywae mocrymieHus 3aaBiaeHus depes MOIL[  cmenmamuct
YIIOJHOMOYEHHOTO OpraHa OCYIIECTBISET Iepefady yKa3aHHbIX JOKYMEHTOB
B M®II, eciiu nHOM coco0 MonydeHUs HE yKazaH 3asiBUTEIIEM.

3.2.6. MakcuMasbHbI CPOK UCIIOJIHEHUS] aIMUHUCTPATUBHON MPOLEAYPHI
- 7** pabouux JAHEHM C MOMEHTa TOJYYEHHsSI JIOJDKHOCTHBIM JIMLIOM
YIOJTHOMOYEHHOTO oprasa, OTBETCTBEHHBIM 3a peoCTaBIeHUE
MYHUIIMTAIIBHON YCIIYTH, BCEX JOKYMEHTOB (MH(pOpMaIun).

3.2.7. Pe3ynbTaToM BBINOJHEHUS AAMUHUCTPATHUBHOM MpPOLIETYpPbI
ABIISETCS:

- HampaBlieHHE (Bpy4Y€HHE) 3asBUTENIO  BBIIIUCKH, COJEpXKalleH
uHdopManuo 06 00BEKTaX ydeTa U3 peecTpa MyHUIIMNIATLHOTO UMYIIECTBA;

- HampamiieHUE (BpYyYEHME) 3asBUTENIO yBEAOMJIEHHS 00 OTKa3e B
NpelOCTaBICHUU  CBEJIGHUA M3 peecTpa B  clydae HEBO3MOXKHOCTHU
UACHTU(PUKALUY YKa3aHHOTO B 3allpoce 00bEKTa yyeTa,

- HampaBlieHHE (BpYyYEHHE) 3asBHUTENI0 YBEAOMJIEHHS OO0 OTCYTCTBHUH
3anpanmBaeMoil ”HGOpMAaIIMK B PEECTpeE.

3.3. Tlopsaok OCYIIECTBIACHUS aAMUHUCTPATUBHBIX MPOIEAYD B
DJIEKTPOHHON (opme, B TOM 4YHClIE C HUCHoJib3oBaHWeM EnuHoro moprana
FOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX YCHYT.

3.3.1. [Tpu MPEA0CTaBICHUN YIOJITHOMOYEHHBIM OpraHoM
MYHHITATIAJIBHONW YCIYTH B 3JICKTPOHHOU popme mocpencTBoM EnuHoro noprana
TOCYIApCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT 3asBUTENI0 OOecleynuBaeTcs
BBITIOJIHEHUE CIICAYIOIINX JIEHCTBUM:

nojiyueHue HHPOPMAlUU O TOPSAKE W CPOKaxX MPEJOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

3alUCh Ha MpPUEM B YIOJIHOMOYEHHBIM OpraH Ijis MOoAa4M 3arpoca
0 MPEIOCTaBICHUH MYHUIIUMIIAJbHON YCIYTHU (Jajee — 3amnpoc);

dbopMupoBaHuEe 3ampoca;

OpUEM M PETUCTpPALUs YINOJHOMOYEHHBIM OPraHOM 3ampoca U HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MyHUIIUIIAIBHOW YCIYTH;

MOJIyYEHHUE PEe3yJIbTaTa MPeI0CTABICHNUS] MYHUILIUIIAIBHOW YCIIYTH;

MOJIyYEHUE CBEICHUI O XOJ€ BHINOJIHEHUS 3aIpoca;

OCYIIECTBIICHHE OIIEHKH KauecTBa MPEAOCTABICHUS MYHHUIIMIATBHON
YCIIYTH;

nocyaeoHoe (BHecyneOHOE) O00XajJoBaHUE pEIICHUH U JACHCTBUU
(OGe3nelicTBusi) opraHa (OpraHu3aldu), JOHKHOCTHOTO — JIMIA  OpraHa
(opranuzanuu) 1100 MyHULIMTIAIIBHOTO CITY’KaIlleTo;

aHKETUPOBaHUE 3asBUTEINS (IPEAbABICHUE 3asIBUTEIIO NIEPEUHS BOIPOCOB
U HCUEPIBIBAIONIETO MEPEYHsS BAapUAHTOB OTBETOB HAa YKa3aHHbBIE BOMPOCHI) B
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HEJSIX OTIpeieTICHUS BapHaHTa MYHHUIUIAIbHOM YCITyTH,
NPEeTyCMOTPEHHOTO  aIMUHUCTPATUBHBIM  PEriiaMEHTOM  IPEJOCTaBICHHUS
MYHULIUNIATBHON YCIyTH, COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEIIS;

NpEIbSIBICHUE 3asSBUTENIO BapHaHTa MPEAOCTABICHUS MYHHUIUIAIbHOM
yCIyTH, PeTyCMOTPEHHOTO aJIMUHUCTPATHBHBIM perIaMeHTOM
MPEIOCTABICHUS MYHUITUTIATBHON YCIYTH.

3.3.2. Jlna mpenocTaBlieHUs MYHMIMIAIBHOW YCIYTHM C HCIOJIb30BaHUEM
EnuHOro moprama TOCyZapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT 3asBHTEIb
3amnoJiHgeT GopMy, B KOTOPOH HEOOXOIUMO yKa3aThb CBEJCHHUS, HEOOXOIUMbIC
IS TIOJTyYEHUS YCIYTH.

3.3.3. 3asBieHHE CUUTACTCS OTIPABICHHBIM TIOCTIE MOTYUYEHUS 3asBUTEICM
COOTBETCTBYIOIIETO JICKTPOHHOTO YBEJIOMIICHHUS B TUYHBIN KaOWHET 3asBUTEIS
WIA €ro TpeACTaBUTeNss Ha EIWHOM TopTalie TOCYAapCTBEHHBIX W
MYHHIIUTIATBHBIX YCIYT.

3.3.4. B xome mnpenocTaBieHHs MYHHUIIMIIAIBHOW YCIYTH 3asBHTEIb
MIOJTy4aeT YBEJOMJICHHUS O CTATyCe YCIYTH B JIMYHOM KaOWHETE 3asBHTENS WIH
€ro MpeACTaBUTENI Ha EMUHOM mopTane rocyqapcTBEHHBIX U MYHUITUTIATBHBIX
YCIIYT.

3.3.5. 3asBuTento B KauyecTBE pe3yibTara MPEJOCTABICHUS YCIyTH
obecrieunBaeTcs 1Mo ero BEIOOPY BO3MOXKHOCTb:

- TIOJTyY€HHUS AJIEKTPOHHOTO JIOKYMEHTA, MOAMUCAaHHOTO C UCTOJIb30BaHUEM
KBaJIM(DUIIMPOBAHHOMN TIOIIUCH;

- TIOJIy4E€HMsI C HUCIOJIb30BaHHEeM EauHOro moprajiia rocylapCTBEHHBIX U
MYHHUIIUTAIBHBIX ~ YCIAYT 3JEKTPOHHOTO JIOKYMEHTa B MAalIMHOYUTAEMOM
dopmare, MOANMUCAHHOTO KBaJIU(PUIMPOBAHHOW TMOMAMHUCHIO CO CTOPOHBI
YIIOJTHOMOYEHHOTO OpraHa.

[Tpu monyyeHun pe3ynbrata mpenrocTaBiIeHus yciayru Ha Enqunom moprane
rOCY/IapCTBEHHBIX M MYHUIIMTTAIBHBIX YCIYT B (DOpME 3IIEKTPOHHOTO TOKYMEHTA
JIOTIOJTHUTENIBHO O00ECIeYUBACTCS BO3MOXKHOCTH TOJYYEHHUS IO JKEJIAHUIO
3asiBUTENS]  JOKYMEHTa Ha OyMaXXHOM  HOCHTENE, TOJTBEPIKIAIOIIETO
coJiep KaHue dIIEKTPOHHOTO IOKYMEHTA.

Nudopmaruss 00  IIEKTPOHHBIX  JOKyMEHTaX -  pe3ylbTrarax
MPENIOCTaBICHUSI  YCIYr, B  OTHOIIEHWHW  KOTOPBIX  MPEIOCTaBISETCS
BO3MOXHOCTh, TPEIyCMOTpPEHHAasi a03ameM BTOPHIM HACTOSIIETO IYyHKTA,
pasMemiaercs  omepatopoM  EmmHOrOo  moprajza  TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B €IMHOM JIMYHOM KaOWHETE WIH B dJIEKTPOHHOU popme
3arpoca.

Bo3MOXHOCTH TIONTy4eHHsI pe3ysbTaTa MPeJoCTaBlIeHUs YCIyru B opme
ANIEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMaXHOM HOCHUTEIe
oOecrieuynBaeTCs 3asiBUTENI0 B TEUYCHHE CpOKa JICHCTBUS  pe3ysbTara
MPEeNIOCTaBICHUST yCIyrw (B Cllydae €clii TaKoW CpPOK yCTaHOBJIICH
HOPMaTUBHBIMH MPABOBBIMU akTamu Poccuiickoit denepanun).
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